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Request for Quotation (RFQ)
Dundee Township Website Development
RFQ Number: 125
Issue Date: 09/26/2025
Submission Deadline: 10/17/2025
Submission Method: Email or Mail/Delivery

Contact Person:
Timothy Miles - Trustee
248-234-1891
dundeetownshipclerk@yahoo.com

1. Introduction & Background

Create and publish a new, intuitive website to replace our current website at Dundee Township Website that incorporates the latest website designs and technologies, including compliance with applicable state and federal accessibility regulations to better serve the community, improve workflow and ease of use for Township staff.

2. Project Scope

The Township is seeking proposals for a complete redesign and redevelopment of its official website. The selected vendor will be responsible for delivering a fully functional, secure, accessible, and user-friendly website.


Required Features
The new Township website must include:
1. Responsive Design: Optimized for desktop, tablet, and mobile devices.
2. Accessibility: Full compliance with ADA WCAG 2.1 AA standards.
3. Intuitive Navigation: Clear, consistent menu structure with logical page hierarchy.
4. Search Functionality: Site-wide keyword search with relevant results.
5. Homepage Quick Link Tiles: Prominent, visually distinct “quick link” buttons or tiles on the homepage that provide direct access to high-demand services and information (e.g., tax payments, elections, ordinances, meeting minutes, permits).
6. News & Announcements Section: Easily updatable area for Township news, notices, and alerts.
7. Events Calendar: Interactive calendar to display Township meetings, events, and deadlines.
8. Online Forms & Downloads: Secure access to downloadable forms, ordinances, and documents.
9. Contact Forms: Web-based submission forms routed to appropriate Township staff.
10. Social Media Integration: Links and/or embedded feeds for official Township accounts.
11. Content Management System (CMS): User-friendly interface allowing non-technical staff to create and update pages, posts, and media. (Wordpress or equivalent open source platform)
12. Security: SSL encryption, spam protection, regular security patches, and automated backups.
13. Content Migration: Transfer of relevant content from the existing site(s) to the new platform.
14. Training: Vendor-provided staff training on CMS use and basic site administration.

3. Deliverables & Timeline

Vendors should provide a detailed timeline including milestones for design mockups, development, testing, content migration, and final launch. Preferred launch date: 11/31/2025

4. Vendor Qualifications

Proposals should include:
- Company background
- Experience with municipal/government websites
- Portfolio of relevant work
- Client references
- Team bios & relevant expertise

5. Proposal Format

Proposals must be organized into the following sections:
1. Executive Summary
2. Understanding of the Project
3. Proposed Solution
4. Project Timeline
5. Itemized Pricing - design, development, maintenance (flat fee and/or per event/hour), training
6. References
7. Portfolio Links

6. Evaluation Criteria

Proposals will be evaluated based on:
- Compliance with RFQ requirements
- Relevant experience and past performance
- Accessibility compliance expertise
- Cost competitiveness
- Quality of support & training plans

7. Submission Instructions

Deadline: 10/17/2025
Submit proposals to: 179 Main St. Dundee, MI 48131 or dundeetownshipclerk@yahoo.com
Accepted file formats: PDF
Questions must be submitted by: 10/10/2025 to Timothy Miles 

8. Legal & Contract Terms

The Township reserves the right to reject any or all proposals. All website content, design, and code will become the property of the Township upon completion. Vendors must comply with all applicable state and local procurement regulations.

